Introduction: What is email and how it should be used in a work environment
First Major Point:  The importance of email 
· Supporting Point One:  Who uses email
· Supporting Point Two: The benefits of email  
· Supporting Point Three: The cons of email                                                                                                                                                                                                         
                                      
Second Major Point: How many persons have been affected by the misuse of email 
· Supporting Point One: Security measures involving emails
· Supporting Point Two: Can emails be monitored 
· Supporting Point Three: Does email add value to a business 

Third Major Point: Uses of email in a professional environment 
· Supporting Point One: Types of email
· Supporting Point Two:  Who has access to your emails
· Supporting Point Three:  Can personal email be accessible in a professional environment


Just do conclusion: 2 paragraphs long

Conclusion: Emails have become one of the most popular modern ways that business use to communicate, so how important it is to maintain and secure and do not misuse such a powerful yet fragile medium of communication


